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VISUAL WALKTHROUGH / STEP 1 OF 7

Sign in with your email
Complete your page by 29 September 2026, before the 30 September meetup. This is a soft
deadline; you can still edit afterwards.

Open the website below and choose the participant workspace. Use the email address that received
your organiser invitation.

https://createch-showcase.pages.dev/participants/

Enter your Email address and choose Email me a code. If you already have an unused code,
choose I already have a code instead. This does not send or replace a code.

This visual walkthrough matches each screenshot to its step. Screenshots use sample content in a local test
workspace, with no real account or code shown.

https://createch-showcase.pages.dev/participants/
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VISUAL WALKTHROUGH / STEP 1 CONTINUED

Enter your six-digit code
Open the latest CreaTech email, then return to the sign-in page. Check your spam folder if the email
has not arrived.

Enter the Email code and choose Continue. The same steps work for your first invitation and later
visits.

A code expires 24 hours after it was sent. It can be used once. A replacement code makes the
previous code unusable.

Expired or missing code? Choose Send a new code when the countdown finishes. You can
request a replacement before the old code expires. Use Change email to correct an address.

Your assigned project usually opens automatically. If you have several projects, choose the one you want to edit.
Keep codes private. Closing this tab may require you to sign in again.



CreaTech Showcase 2026 | Participant guide | 16 September 2026 3 / 7

VISUAL WALKTHROUGH / STEPS 2-3 OF 7

Choose your project and write
2. Choose your assigned project

A

A If a project list appears, choose Edit project. Check that the work belongs to you. If it is missing or
incorrect, contact the organiser before editing.

3. Tell visitors about your work

B

C

B Check your Project title (120 characters) and Public contributor name (100). Use the title and
name or collaboration credit you want visitors to see.

C Write a Short invitation (200): one clear sentence about what visitors can discover. In About the
work (2,000), explain the idea, what the work is and why it matters. Define unfamiliar terms.

Write for a curious visitor who may be new to your subject. Limits are characters including spaces, not word counts.
You can save an unfinished draft.
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VISUAL WALKTHROUGH / STEP 4 OF 7

Add your main image
Choose one image that represents your work and that you have permission to display. Use PNG,
JPEG or WebP, up to 5 MB. Convert an iPhone HEIC image before uploading.

A

B

C

A Choose the image file. The screenshot shows the form before a file has been chosen. After
uploading, save your draft; uploading alone does not submit it.

B Add Image alternative text (300 characters): describe what is visible for someone who cannot see
it. For example: "A visitor moves their hand above a sensor while coloured shapes appear on a
screen." Describe your actual image.

C Add Image credit (200 characters), naming the photographer, creator or rights holder as
appropriate.

Only use text and images you have permission to submit for public display. The organiser checks the
submitted version before publication.
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VISUAL WALKTHROUGH / STEPS 5-6 OF 7

Explain the visit, save and preview
5. Complete the visitor experience
Continue down the editor to Visitor experience (not pictured below). In What visitors can do (700
characters), describe the experience in practical terms. Select Look / listen, Participate, or both, as
appropriate.

Use Proposed access or sensory correction for work-related information the organiser should
review, such as sound or flashing imagery. Optional: add up to three labelled https:// links, a public
video link and a Behind the work note (800 characters).

Keep personal contact details, equipment requests, installation logistics and your own access needs in separate
organiser correspondence. Location, timing, theme and confirmed access information are organiser-controlled.

6. Save your draft and check Preview

A B C

A Choose Save draft and wait for confirmation. Draft changes also save automatically after a short
pause; check that the latest changes have saved before leaving. B Choose Preview.

The top of Preview is shown above. Check the title, spelling, contributor credit, image, alternative text
and links. Can a visitor understand what they will see or do? Use Back to editing for corrections, then
save again.

Preview is private. It does not submit or publish your page. The Submit for review button (C in the first screenshot) is
the next step.
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VISUAL WALKTHROUGH / STEP 7 OF 7

Submit and check the result
In the editor, read the permission declaration and tick it only if you have permission to submit the text
and image for public display. Choose Save draft (A), wait for confirmation, then choose Submit for
review (C).

A B C

After submitting, open View this submitted version or View submitted version. This lets you see
progress and any organiser feedback.

This example shows Checks queued. Choose Refresh status to see progress. If a delivery problem
is reported and Retry checks is offered, use it. Do not submit duplicate copies just to retry delivery.

Saving is not submitting. Submitting is not publishing.
The organiser reviews your submitted version before it goes live. An existing public page stays
unchanged while later edits are pending.

Need to change something afterwards?
Edit your draft, save it and submit the updated version for review. Later draft changes do not
automatically update a version you already submitted. Follow any organiser feedback shown under
Your projects.



CreaTech Showcase 2026 | Participant guide | 16 September 2026 7 / 7

VISUAL WALKTHROUGH / HELP AND FINAL CHECKS

Before you finish
Your final checklist
1. Your project title and public name are correct.
2. Your text explains the work and what visitors can do.
3. Your image has permission, alternative text and a credit.
4. Your public links open and your latest changes are saved.
5. You have checked Preview and chosen Submit for review.
6. You can open the submitted version and see its status.

What the different states mean
Draft: private saved work.
Submitted: that version is awaiting checks or review.
Approved: awaiting a separate publication step.
Published: the public release has been verified.

If something goes wrong
Expired or missing code: request a replacement on the sign-in page. Check your invited address
and spam folder. If you still cannot sign in, contact the organiser. Never share your code.

Save failed: keep the tab open, follow any sign-in prompt and try Save draft again. Unsaved text can
be lost if you close the tab.

A newer draft exists: compare it before reloading; reloading discards your unsaved text.

Checks queued or failed: open the submitted version, read the message and use Retry checks if
offered for a delivery failure. See step 7 on page 6.

Need help? Email timothiellim@gmail.com. Include your project title and the error message, but never
a sign-in code.

If you need longer than 29 September, let the organiser know. Editing stays available after this soft
deadline, ahead of the 30 September meetup.

mailto:timothiellim@gmail.com

